[image: C:\Users\asollock\Pictures\Wordmarks\KSRE-4H-Color.png]

Clover County
123 Clover Lane
Garden City, KS 67846
620-555-1234
Fax: 620-555-1234

March 1, 2018


Joe Public
123 Clover Lane
Kinsley, KS 67547


Dear Joe,

We are currently seeking judges for the 2018 Clover County Fair, scheduled for July 15-19, 2018.  This is a highlight for many 4-H members & Clover County residents, as they look forward to exhibiting their project exhibits and learning from an expert in their project area.

Would you be willing to judge the 4-H Photography division on Wednesday, 8 at 1:00 pm in the Clover County Fair Building?

A judges’ fee, mileage and a meal will be provided for your time with us.  We hope we have the opportunity to work with you.

We would appreciate your response as soon as possible and have enclosed a reply card for your convenience.  Thank you for your consideration.  Should you say yes, we will provide a follow up letter with division rules and specifics closer to the day of judging.


[bookmark: _GoBack]Sincerely,




				
Clover County Extension Agent		Clover County Extension Agent
Family & Consumer Sciences			Agriculture & Natural Resources

enc:  card
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Kansas State University Agricultural Experiment Station and Cooperative Extension Service



Kansas State University, County Extension 
Councils, Extension Districts, and U.S. 



Department of Agriculture Cooperating.



K-State Research and Extension is an equal 
opportunity provider and employer. 











