K-STATE

Research and Extension

Un club de 4-H necesita un oficial que:

* Sirva al grupo de la mejor manera durante el préximo afio.

Revisese usted mismo
como oficial

* Trabaje con todos los miembros y dé a todos la oportunidad de participar.

* Comparta liderazgo dando a otros la oportunidad de aceptar responsabilidades y desarrollar sus habilidades

como lider.

* Sea fiable.

* Ayude a planificar un programa para el afio que sea de mayor beneficio para todos los miembros del club.

* Trabaje bien con otros oficiales, miembros de comités, lideres y padres.

* Trate de hacer las juntas que valgan la pena e interesantes.

Evaluese a usted mismo como oficial y miembro del club

Marque las declaraciones que apliquen a usted. Debe aspirar a tener todas las siguientes marcadas cuando se

llegue el momento de concluir su término como oficial.
QO Trato de conocer y comprender la gente con la que trabajo.
Q0 Conozco las tareas y responsabilidades de mi puesto.

U Me presento con regularidad a las juntas (por lo menos a 3/4
de todas las juntas).

U Estoy dispuesto a aprender mds para mejorar como oficial.
U Soy puntual a las juntas.

QO Trato de pasar algin tiempo en las reuniones con cada
miembro del club durante el transcurso del afio.

0 Acepto responsabilidades con gusto y disfruto hacer més de
los que se me requiere.

U Trato de trabajar cooperativamente con lideres y oficiales.
U Estoy dispuesto a dar crédito a los demis.

0 Animo a los miembros nuevos a unirse y hacer cosas con
ellos en las reuniones para que se sientan bienvenidos.

U Escucho ideas y sugerencias de los demas.

U Estoy dispuesto a ayudar a conducir y tomar un rol durante
las reuniones.

U Estoy dispuesto a tratar nuevas ideas.

Las siguientes publicaciones deben ser ordenadas en

un formulario de pedidos y enviados a: Department of
Communications, Distribution Center, 24 Umberger Hall,
Manhattan, KS 66506-3402. (Ordene un manual de oficia-
les por oficial por club, una guia parlamentaria por club.)

O 4H471(Rev), So You are President of Your Club
4H472(Rev), So You are Vice President of Your Club
4H928, The Secretary’s Record Book

4H474(Rev), The 4-H Treasurer’s Record Book
4H475(Rev), So You are Historian of Your Club
4H470(Rev), The 4-H Reporter

4H594(Rev), So You are Song Leader of Your Club
4H929, So You are Recreation Leader of Your Club
4H440, (Rev)The Meeting Will Come to Order
4H521(Rev), Parliamentary Practice Problems for 4-H
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La fecha que se muestra es el de la publicacién o de la ultima revisién. El contenido de esta publicacién puede ser reproducida libre-

mente para propositos educativos. Todos los demds derechos reservados. En cada caso, de crédito 4-H Youth Development, Revisese
usted mismo como oficial (Check Yourself as an Officer), Kansas State University, noviembre 2016.

Estacion Experimental Agricola de la Universidad Estatal de Kansas y el Servicio de Extensién Cooperativo

K-State Research and Extension es un proveedor y empleador. Emitido en promocién del Trabajo Cooperativo de Extension, Actas del
8 de mayo y 30 de junio de 1914, segtin enmendada. Universidad del Estado de Kansas, el condado de los Concilios de Extension, los
Distritos de Extension y el Departamento de Agricultura de los Estados Unidos Cooperante, John D. Floros, Director.
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% Check Yourself as an Ofhicer

A 4-H club needs officers who will:
* Serve the group best during the next year.
* Work with all members and give everyone a chance to participate.
* Share leadership by giving others an opportunity to accept responsibility and develop their leadership
ability.
* Be dependable.
* Help plan a program for the year that is in the best interest of all the members of the club.
* Work will with other officers, committee members, leaders, and parents.

* Try to make the meetings worthwhile and interesting.

Rate Yourself as an Officer and Club Member

Check the statements that apply to you. You should strive to have all the following checked by the time your
term in the office is finished.

Q1T try to know and understand the people with whom I am The following publications should be ordered on a
working. publications order form and sent to: Department of
Q1T know the duties and responsibilities of my office. Communications, Distribution Center, 24 Umberger Hall,

Manhattan, KS 66506-3402. (Order one officer handbook
per officer per club, one parliamentary quide per club.)

4H471(Rev), So You are President of Your Club
4H472(Rev), So You are Vice President of Your Club
4H928, The Secretary’s Record Book

4H474(Rev), The 4-H Treasurer’s Record Book
4H475(Rev), So You are Historian of Your Club
4H470(Rev), The 4-H Reporter

4H594(Rev), So You are Song Leader of Your Club
4H929, So You are Recreation Leader of Your Club
4H440, (Rev)The Meeting Will Come to Order
4H521(Rev), Parliamentary Practice Problems for 4-H

Q1T attend meetings regularly (at least 3/4 of the meetings).
Q1 am willing to learn more in order to be a better officer.
QI am on time for the meetings.

Q1 try to spend some time at meetings with each member of
the club during the course of the year.

Q1 accept responsibilities willingly and enjoy doing more than
just what is required of me.

Q1 try to work cooperatively with the leaders and other
officers.

QT am willing to give credit to others.

Q1 encourage new members to join and do things with them
at meetings to make them feel welcome.
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Q1 listen to ideas and suggestions from others.

Q1 am willing to help conduct and take part in the meetings.
Q1 am ready to try new ideas.

Date shown is that of publication or last revision. Contents of this publication may be freely reproduced for educational purposes. All
other rights reserved. In each case, credit 4-H Youth Development, Check Yourself as an Officer, Kansas State University, November
2016.

Kansas State University Agricultural Experiment Station and Cooperative Extension Service

K-State Research and Extension is an equal opportunity provider and employer. Issued in furtherance of Cooperative Extension Work,
Acts of May 8 and June 30, 1914, as amended. Kansas State University, County Extension Councils, Extension Districts, and United
States Department of Agriculture Cooperating, John D. Floros, Director.



